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e-GGRT Tutorial:
Registering as a Designated
Representative (DR), Alternate

Designated Representative
(ADR), or Agent

This information is provided by EPA solely for
informational purposes. It does not provide legal
advice, have legally binding effect, or expressly
or implicitly create, expand, or limit any legal
rights, obligations, responsibilities, expectations,
or benefits in regard to any person.
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* This tutorial applies to you if you will be a DR,
ADR or Agent for a facility or supplier that is
subject to the Mandatory Greenhouse Gas

Reporting Rule.

* |n the Faclility Setup tutorial, we showed you
now to use e-GGRT to appoint these
individuals. In this tutorial, we will demonstrate
how these individuals accept these
appointments.
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Part 1. Accepting a DR/ADR Appointment
Part 2. Accepting an Agent Appointment
Part 3. Approving an Agent Appointment

In Part 1 of this tutorial, we will explain how to accept
an appointment to become a DR or an ADR. We will
demonstrate the process used by a DR, but the
process used by an ADR is essentially the same.
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From: e-GGRT Sent: Wed 5/26/2010 2:00 PM
To: Jacob Zern (jacobzemn@lancastercarbonemitters.com)
Cc
Subject: e-GGRT: Acceptappointment as Designated Representative

A Notice from EPA’s Electronic Greenhouse Gas Reporting Tool (e-GGRT)

You have been appointed to be Designated Representative (DR) for LANCASTER CARBON EMITTERS, INC. You were appointed
by Elijah Bailey on Wednesday, May 26, 2010.

To accept this assignment, follow these steps:

1. Loginto e-GGRT at https://ghgreporting.epa.qov

2. Onthe homepage, find the “Accept an Invitation” panel, then copy and paste the following Invitation Code in the field
provided.
Invitation Code: F3D634F0143C41A1BDA42F14C54F9146

3. Click the Go button to openthe Accept Assignment screens.

4. Complete the acceptance process.

If youfeel you received this message in error please contact us at egrethelpdesk@eqgret saic.com.
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Before e-GGRT sends
out an invitation, you or
someone else must
register your facility or
supplier in e-GGRT
and identify you as the
DR by providing your
name, phone number,
and email address.

After EPA has
reviewed this
information, e-GGRT
will send you an email
invitation containing an
invitation code.
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e-GGRT Login Page

To access the e-GGRT login page,
use your web browser to go to:

https://ghgreporting.epa.gov
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Welcome to EPA’s electronic Greenhouse Gas
Reporting Tool

About e GRET

EPA's Electronic Greenhouse Gas REporting Tool (e-GRET) supports facility and
supplier reporting for the Mandatory Reporting of Greenhouse Gases Rule. The rule
requires electronic reparting of greenhouse gas (GHG) emissions from large sources
and suppliers in the United States,

Additional infarmation on e-GRET

Warning Notice

EP&'s e-GRET Redistration procedure iz part of & United States Environmental Protection &gency
(EPL) computer system, which is for authorized use only. Unauthorized access or use of this
computer system may subject violators to crimingl, civil, andfor sdministrative action. AN information on
this computer system may be monitored, recorded | read, copied, and disclosed by and to authorized
perzonnel for official purposes, including law enforcement. Access or use of this computer system
by any person, whether authorized or unauthorized, constitutes consent to these terms.

EP& will use the personal identifying information which you provide for the expressed purpose of
registration to the Central Data Exchange site and for updating and correcting information in internal
EP& databaszes as necessary. The Agency will not make thiz information available for other purposes
unless required by law. EPA does not sell or otherwize transfer perzonal information to an outside
third party. [Federal Register: March 158, 2002 (Volume 67, Mumber S2)][Page 12010-12013]

e-GRET LOGIN

User name: | |

Password: | |

Forgot your User name or Password?

New e-GRET Users Must Register
Mew users must complete a one-time
registration process. After establishing a
user account you can register your
facility.

NEW USER REGISTRATION

You are already registered if...

You have a CDX Account

If you have an existing CDX Wveb
account, login above with your COX
Usernarme and Passwaord.

eGRET Rv2010.4.6 | UA1-1

Please enter your e-
GGRT user id and
password and click
LOGIN.

If you do not have an
e-GGRT user id and
password, you will
need to register with e-
GGRT first. Please
refer to the e-GGRT
User Registration
Tutorial for more
information.
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8-GRET HELP DESK

on the home page
titled “ACCEPT AN

Balded short announcement title

Westibulurm wel aliqguam alit. Mulla quis ” .
mauris uma, ged tristigua diam I NVITATION and CIle
Praggent wempor diarm id odio

adipiscing el portidor g5t interdem G O .

Phasallus at dapibus elit. Yestibulum

quis risus lectus, sad bibendum nunc

‘Yestibulurn sed orci metus, et laorest

erat, Integer blandit nulla quis diarm

tincidurl elefend

2010-04-27

Pellentesque sed nisl vitae

Ems malesuada porta sed tincidunt
nulla, Quisgee eget lecus vell, id
elernerum dolor. Integer metes ibero,
alaifand sed impardied vel, fnngilla a
arat.

2010-04-04

Test Announcement fram Chiks
Hidlo

2010-05-08

NEWEST ANNOUNCEMENT

This iz & test of the SAIC test team.
Please be advized that testing is
undersay and this message should no
longer exist after MAY Fth, 2010
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ARE YOU THE DESISHATED REPRESENTATIVE? appointment as DR.

EF& requires each Faciity and Suppler to have one, and only one, Designated Representative (Df) to
cafidy fubmaqony. The DR may cRodde 0 Alernile Desgnaied Represantalne (ADR) and may

e On this page e-GGRT

I you accept the rols, you wil digally sige and sutest o Corisicals of Regreseniaticn (COR) in the

a—— will also display the
Vi Mg Bebn denlifed By John Coancrs aa the Designated Representative (DR) for AD R Who WaS

POTOMAC RIVER GENERATING STH
el identified during facility
oo euscept s G ve registration. You can
oF confirm this
appointment or identify
s s suggestadh o person s youe Aerrate Desigrated Rpreasntaive o i acly someone else to serve

Chria French

Chele From in this role.

Sraviehehfiene. com

i - Y .
mmcn:;pr;“nm:ﬂnls g’::cnanqghgunnanmmr" CIICk NEXT to

|frete e option only acokes when an A0R was agppoimied)

() Wz —do HOT sppont an ADR st this bee I Continue.

M you do not accept, phease
explain

ADR APPCQINTMENT

Flist Hame #* | Efgmh

Last Hame % | Biley
Middie Inital

Phone * (571) F22-4403

E-miail * | g, oo adErwark com
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@ e-GRET Help

POTOMAC RIVER GENERATING STN
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Confirm Sign COR Approve Agents

YOUR ELECTRONIC SIGNATURE
% our electronic signature iz required on the Certificate of Reprezentation (COR). Pleaze enter your

pazzword and answer your challenge question.

Certificate of Representation
FACILITY OR SUFFLIER INFORMATION

Hello, John Connors | My Profie | Logout

denotes a required field

Facility or Supplier Name

Address

Owners and Operators

POTOMAC RIVER GENERATING STN

1400 NORTH ROYAL STREET
ALEXANDRLA VA, 22314

Ehris Frenchi= enm Facilty Information

REPRESENTATIVE INFORMATION

Designated Representative

Alternate Designated
Representative
(appointed)

John Connors

8301 Greensboro Drive
Mclean VA, 22102
T036764701
connorgj@saic.com

Chrig French
T036764701
frenchchi@saic.com

CERTIFICATIOM STATEMENTS

| certify that | was =elected az the designated representative or alternate designated reprezentative, az applicable, by
an agreement binding on the owners and operatorz of the facility or 2upplier, as applicable.

| certify that | have all the necessary authority to carry cut my duties and responsibilties under 40 CFR part 92 on
behalf of the owners and operators of the facility or supplier, as applicable, and that each such ewner and operator
=hall be fully bound by my reprezentations, actions, inactions, or submizzions.

| certify that the owners and operators of the facility or =upplier, as applicable, shall be bound by any order izsued to
me by the Administrator or a court regarding the facility or supplier.

If there are multiple owners and operators of the facility or supplier, as applicable, | certify that | have given a written
notice of my =election as the 'designated representative’ or 'alternate designated representative’, as applicable, and of
the agreement by which | was =elected to each owner and operator of the facility or supplier.

PASSWORD

Password* “

< Submit Password

Next, e-GGRT displays
the Certificate of
Representation for
your facility or supplier.

Please review the
information on this
page to make sure it is
accurate.

If you want to change
the name of the ADR,
click BACK to make
the change.

If you would like to edit
facility information
before signing, click
the link that says "Edit
Facility Information”.
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Lancaster Carbon Emitters, Inc.

@ @

Confirm Sign COR Approve Agents
EDIT FACILITY OR SUPPLIER INFORMATION
(COR). Changes made here will update the Facility or Supplier profile.

FACILITY INFORMATION

You can edit the Facility or Supplier information on the Certificate of Representation

Facility or SupplierName *| Lancaster Carbon Emitters, Inc.

Street Address * | 11005 York County Road

City * | Lancaster |

State *| Pannsylvania ¥l

ZIP Code *|19301

Hello, Jacok | My Profile | Logout

* denotes a required field

OWHNERS AMND OPERATORS

Owner or Ol’e"i“°'*| Jacoh Zem Fuel, Inc.

Owner or Operator | Central Pennsyhvania Power Company

ofE ADD Anather Owner or Operator

Ccavcer I Swve

e-GRET version 1.0 | FR3-12

Here you can edit the
information about your
facility or supplier and
provide names of
owners and operators.
You can also change
this information later if
needed.

When you are finished,
click SAVE to continue.

10
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Confirm Sign COR Approve Agents

YOUR ELECTRONIC SIGNATURE

Your electronic signature is required on the Certificate of Representation (COR). Please enter your
password and answer your challenge question.
denotes a required field
Certificate of Representation
FACILTY QR SUPPLIER INFORMATION

Facility or Supplier Name

Address

Owners and Operators

POTOMAC RWER GENERATING STN

1400 NORTH ROYAL STREET
ALEXANDRIA WA, 22314

&0 French":é EDIT Facility Infermation

REPRESENTATIVE INFORMATION

Designated Representative

Alternate Designated
Representative
(appointed)

John Connors

8301 Greensboro Drive
Mclean VA, 22102
7036764701
connorsj@saic.com

Chrig French
70365764701
frenchch@saic.com

CERTIFICATION STATEMENTS

| certify that | was selected as the designated representative or aternate designated representative, as applicable, by
an agreement binding on the owners and operators of the facility or supplier, as applicable.

| certify that | have all the necessary authority to carry out my duties and responsibilities under 40 CFR part 98 on
behalf of the owners and operators of the facility or supplier, as applicable, and that each such owner and operator
shall be fully bound by my representations, actions, inactions, or submizsions.

| certify that the owners and operators of the facilty or =upplier, a= applicable, =hall be bound by any order izzued to
me by the Administrator or a court regarding the faciity or =upplier.

If there are multiple owners and operators of the facility or supplier, as applicable, | certify that | have given a written
notice of my =election as the "designated repr tive’ or ‘aternate designated repr tive’, as applicable, and of
the agreement by which | was selected to each owner and operator of the facility or supplier.

PASSWORD

Password*

CHALLENGE QUESTION

What is the first and middle®
name of your oldest sibling?

n

e-GGRT £

Electronic Greenhouse Gas
Reporting Tool

Please read carefully each statement
in the Certificate of Representation
before signing.

To sign, please enter your e-GGRT
password and click Submit.

Next, e-GGRT will display one of the
five challenge questions associated
with your user account. To complete
the signature you must correctly
answer the challenge question and
click "Submit" .

If you have completed and submitted
the Certificate of Representation in
this step as the ADR and not the DR,
please note that the Certificate of
Representation will not be
considered complete until it has been
signed and submitted by the
Designated Representative. A
complete, signed and submitted
Certificate of Representation must be
electronically submitted to EPA at
least 60 days before the reporting
deadline. 11
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Confirm Sign COR Approve Agents

WHAT IS AN AGENT?

You can delegate your autharity to submit reports to EPA to one or more individuals
known as Agents. The persons below were suggested for this Facility or Supplier
during registration.

e-GRET will send e-mail invitations to the Agents that you select.

Mate: You may add, edit, or delete Agents at a later date using e-GRET Facility

hanagement toals. _
* denotes a required field

SUGGESTED AGENTS

i —— T ——1 ———

O Christine Schrode (B10) B55-9900 schrodec@work.com
O Gary Williams (B10) B85-9911 williarmsgEwork.com
F Angela Forgione (57 1) 222-4420 forgioneg@zernfuel. com

o Add an Agent

e-GRET version 1.0 | FR3-10

e-GGRT £

Electronic Greenhouse Gas
Reporting Tool

Next, e-GGRT will
provide a list of
potential Agents that
were identified during
facility registration.

To select an Agent for
approval, click the
checkbox next to the
Agent’s name and click
NEXT.

If no Agents have been
identified yet, you can
add an Agent now. You
may also add agents
later.

If you wish to add an
Agent, click the link
labeled “Add an
Agent”.

12
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Confirm Sign COR Approve Agents

VWHAT IS AN AGENT?

*You can delegate your authority to submit reports to EPA to one or more individuals known as
Agents. The perzons below were =uggested for thiz Facility or Supplier during registration.

e-GRET will =end e-mail invitations to the Agents that vou select.

Note: You may add, edit, or delete Agents at a later date using e-GRET Facilty Management tools.
denoctes a required field

SUGGESTED AGENTS

— il ' — . —

D Tony Valinote 7036764701 valinoteai@=aic.com Suggested

AGENT APPOINTEE

First Name * |Matthew

Last Hame * |W00d

Phone * |

E-mail * |

eGRET RY2010.5.10 FR3-10

) o
EleclmE GIE “EEE;!- r‘%

Reporting Tool

Enter the Agent’s
name, phone number
and email address,
and then click SAVE.

E-GGRT will send this
information to EPA for
approval, then notify
each Agent. After the
Agent accepts, the DR
signs a Notice of
Delegation to complete
the process.

Once you are finished
adding Agents, click
NEXT.

13
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P FACILITY SETUP B VERIFICATION F/B/ACCEPT ASSIGNMENT | My Profile | Logout

Lancaster Carbon Emitters, Inc.

] @ o

Canfirm Sign COR Approve Agents

FACILITY OR SUPPLIER REGISTRATION

B Tracking Report You may want to print this screen for your records.
You have submitted a Certificate of Representation (COR) to become the Designated
Representative (DR of Lancaster Carbon Emitters, Inc., 123 1st Avenue North,

Willmington, DE 55555, If you have appointed an Alternate Designated
Representative (ADR) that person must sign the COR to make it complete.

e-GRET will send e-mail invitations to any ADR or Agent you have appointed.

prmriS
E‘ Your Certificate of Representation

e-GRETwersian 1.0 | FR3-11

Now that you have
signed and submitted a
Certificate of
Representation to
become the DR for
your facility, e-GGRT
will allow you to
prepare and submit
greenhouse gas
reports for the facility.

If you wish, you may
print a copy of this
page for your records.

14
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Part 1. Accepting a DR/ADR Appointment
Part 2. Accepting an Agent Appointment
Part 3. Approving an Agent Appointment

In Part 2 of this tutorial, we will
show you how to accept the
appointment to become an Agent

for a facility.

15
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From: e-GGRT Sent: Wed 5/26/2010 2:00 PM
To: Christine Schrode (christine.schrode@lancastercarbonemitters.com)

Cc

Subject: e-GGRT: Acceptappointment as Agent

A Notice from EPA's Electronic Greenhouse Gas Reporting Tool (e-GGRT)

You have been appointed by Jacob Zern to act as their Agent for LAMCASTER CARBON EMITTERS, INC. You were appointed by
Jacob Zem on Wednesday, May 26, 2010.

To accept this appointment, follow these steps:

1. Loginto e-GGRT at https://ghgreporting.epa.gov

2. Onthe homepage, find the “Accept an Invitation” panel, then copy and paste the following Invitation Code in the field
provided.
Invitation Code: B6A573D1767C39A2BAF375F15A7 7F5287

3. Click the Go button to open the Accept Delegation screens.

4. Complete the 1-page acceptance process.

If youfeel you received this message in error please contact us at egrethelpdesk@eqgret saic.com.

Y

ol

After a DR or ADR
appoints you as an
Agent for a facility, EPA
will review the
appointment. After EPA
approves the
appointment, e-GGRT
will send you an email
invitation containing an
invitation code.

16
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Mo Registerad Facildy . m |nV|tat|0n If yOU dO nOt
have one you must

8-GRET HELP DESK

r_egister with e-GGRT
2010-04-27 fl rst.

Balded short announcement title
Westibulurm wel aliqguam alit. Mulla quis
mauris uma, ged tristigua diam

Pragsent tempor diam id odio After yOU |Og |nt0 e'

adipiscing el portidor g5t interdem

Phasallus at dapibus elit. Yestibulum GG RTI Copy the

quis _ri'aus lactus, sgd bibendum I'|IJI'|I:_ . . .
ere, Wnlager biandh null g Invitation Code into the
tincidurl elefend

box on the home page
2010-04-27 . “
Pellentesque sed nisl vitae t|t|ed ACCEPT AN

Ems malesuada porta sed tincidunt ”

lla. Ciui welit, id 1
elamentum dolor Iteges metus ibero, INVITATION” and click
alaifand sed impardied vel, fnngilla a
erat GO.

2010-04-04
Test Announcement fram Chiks
Hielln

2010-05-06

NEWEST ANNOUNCEMENT

This iz & test of the SAIC test team.
Please be advized that testing is
undereay and this message should no
longer exist after MAY Fth, 2010

17
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Here you can accept
the invitation, then click
NEXT to continue.

Lancaster Carbon Emitters, Inc.

Accept

ARE YOU AN AGENT?

A Facility Designated Representative (DR), or Alternate Designated Representative

(ADR) may choose may delegate autharity to one or more Agents to submit reports. _
* denotes a requirad field

fou have been appointed by Jacob Zern to be his or her Agent for:

Lancaster Carbon Emitters, Inc.
11005 York County Road
Lancaster PA 19301

Do you accept this® O ves
delegation? O Mo

If you do not accept,
please explain

sion1.0 | FR7-4

18
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@ e-GRET Help Lancaster Carbon Emitters, Inc.

©

What's Mext? Accept
QUESTIONS?

GHGMRR@epa.gov

YOUNE SUCCESSFULLY ACCEPTED AN AGENT DELEGATION

You have successfully agreed to become an Agent to Designated Representative
(DR Jacob Zern for Lancaster Carbon Emitters, Inc..

‘fou may want to print this screen far your recards.

e-GGRT £

Electronic Greenhouse Gas
Reporting Tool

Hella, Tira | My Profile | Logout

e-GRET wersion 1.0 | FRT-6

Now that you have accepted your invitation to be an Agent, you can access facility data stored
in e-GGRT. However, you will not be able to submit and sign on behalf of the DR until he or

she signs a Notice of Delegation

If you wish, you may print a copy of this screen for your records.

19
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Part 1. Accepting a DR/ADR Appointment
Part 2. Accepting an Agent Appointment
Part 3. Approving an Agent Appointment

In Part 3 of this tutorial, we
will explain how to approve
an Agent appointment.

20
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Hello, John Connors | My Profile | Logout

a ACTION REQUIRED: aACCEPT AN INVITATION:

Responding to a Facility Invitation?

Paste the Invitation Code into the field below,
then click 'G0"

REGISTER A FACILITY | | m
Management Task
YouR FACILITES: [ Wanagement Task |

e-GRET HELP DESK
Fcityor Supper
FOTONAC RIVER BENERATING ST o

20100717

e-GRET is now e-GGRT!

Itz the annocuncement we've all been waiting
for! The Electronic Greenhouse Gas Reporting
Tool will know be known as e-GGRT.

Facility or Supplier

Sign Motice of Delegation POTOMAC RIVER GENERATING STN

Help Home Page

MRR RSS Feed

20100427

Bolded short announcement title
Vestibulum vel aliguam elit. Nulla quis mauris
urna, =ed tristigue diam. Prag=zent tempor diam
id odio adipizcing et porttitor ezt interdum.
Phazelluz at dapibus elit.

eGRET RY2010.5.10 UA1-2

After the Agent
accepts the invitation,
e-GGRT sends the DR
or ADR an emaill
notification that the
Notice of Delegation is
ready for signature.

To sign the Notice of
Delegation, log into e-
GGRT and click the
link labeled "Sign
Notice of Delegation"
that appears on your
home page.

21
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@ e-GRET Help

Science

Google

Laws

Sign NOD

Help Home Page Notice of Delegation

MRR RS5 Feed = = z
Applicable Facility or Supplier

Designated Representative
(DR}

Agent

DR Signature Date

» VERIFICATION [/B/ACCEPTASSIGNNMENT

Hello, John Connors | My Profile | Logout

POTOMAC RIVER GENERATING STN

POTOMAC RWER GENERATING STN

John Conners

8301 Greensboro Drive
McLean VA, 22102
7036764701
connorsj@saic.com

John Connors

8301 Greensboro Drive
MclLeean VA, 22102
7036764701
connersj@saic.com

2010-07-28

CERTIFICATION STATEMENTS

| agree that any electronic submission to the Administrator that is by an agent identified in this notice of delegation
and of a type listed, and for a facility or supplier designated, for =uch agent in this notice of delegation and that iz
made when | am a designated representative or atternate designated representative, as applicable, and before this
notice of delegation iz superseded by another notice of delegation under AE 98.4(m)(3) shall be deemed to be an
electronic submission certified, =igned, and submitted by me.

Until this notice of delegation iz superseded by a later =igned notice of delegation under A 95 4(m)(3), | agree to
maintain an e-mail account and to notify the Administrator immediately of any change in my e-mail address unless all
delegation of authority by me under A§ 98.4(m) is terminated.

PASSWORD

Password* ||

4 Submit Password

eGRET RY2010.5.10 UA1T-Z

Review this information to
make sure it is correct.

Before signing, please be
aware that once you give
an Agent access to your
facility data in e-GGRT,
the Agent can see all data
for that facility including
Confidential Business
Information or CBI.

To sign the Notice of
Delegation, you must
enter your password and
click Submit.

Please insert WARNING
language here (before “To
sign” about Agent having
the same power to see
CBI as other
representatives.

22
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Environmental Protection

Agency

E-EERT,.'..?

Electronic Greenhouse Gas ‘
Reporting Tool

ABOUT REGISTRATION B FACILITY SETUP B VERIFICATION

@ e-GRET Help

Science

Google

Laws

Hello, John Connors | My Profie | Logout

POTOMAC RIVER GENERATING STN

Sign NOD

Help Home Page Notice of Delegation

MRR RSS Feed E = z
Applicable Facility or Supplier POTOMAC RWVER GENERATING STH

Designated Representative  John Connors
(DR} 8301 Greensboro Drive
MclLean VA, 22102
7036764701
connorsj@saic.com

Agent  John Connors
8301 Greensboro Drive
Mcleean VA, 22102
7036764701
connorsj@saic.com

DR Signature Date  2010-07-28

CERTIFICATION STATEMENTS

| agree that any electronic submiz=ion to the Administrator that i= by an agent identified in thiz notice of delegation
and of a type listed, and for a facility or supplier designated, for such agent in this notice of delegation and that is
made when | am a designated representative or aternate designated representative, as applicable, and before this
notice of delegation is superseded by another notice of delegation under A§ 98.4(m)(3) shall be deemed to be an
electronic submizszion certified, zigned, and submitted by me.

Until this notice of delegation is superseded by a later signed notice of delegation under A§ 98.4(m)(3), | agree to
maintain an e-mail account and to notify the Administrator immediately of any change in my e-mail address unless all
delegation of authority by me under A§ 98.4(m) is terminated.

PASSWORD

*
Password |........ |

CHALLENGE QUESTION

VWhat is your favorite pet's * |
name?

4 Submit Question

Next, e-GGRT will
display one of the five
challenge questions
associated with your
user account. To
complete the signature
you must correctly
answer the challenge
guestion and click
"Submit".
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g 7 United States
L EPA Environmental Protection
\’ Agency

HOME | FACILITY REGISTRATION = FACILITY MANAGEMENT |
FACILITY OR SUPPLIER INFO  “REPSAND'AGENTS ~ LUNITS  OTHER

@ e-GRET Help Lancaster Carbon Emitters, Inc.
Wihat's Mext? Sign MOD

QUESTIONS?

GHGMRR e, goy

NOTICE OF DELEGATION SUCCESSFULLY COMPLETED

You have successfully completed and signed a Motice of Delegation between you
and Agent Gary R. Williams for the facility or supplier Lancaster Carbon Emitters,
Inc.

You may want to print this screen for your records.

% Your Motice of Delegatian

e-GGRT £

Electronic Greenhouse Gas
Reporting Tool

Reporting Tool

Hella, Elijgh | ky Profile | Logout

e-GRETversion 1.0 | FRE-6

Now that you have signed the Notice of Delegation for the Agent, that individual will be able to
submit and sign annual emission reports for your facility once those features are implemented

in e-GGRT, which is planned in early 2011.

If you wish, you may print a copy of this screen for your records.
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Conclusion

« Key Points

— Before a DR, ADR or Agent can view facility data, he/she must
accept his/her invitation.

— Before a DR or ADR can submit an emissions report, he or she must
sign a Certificate of Representation for the facility.

— Before an Agent to submit a facility report, the DR or ADR must sign
a Notice of Delegation.

* Questions? Contact the e-GGRT Help Desk
— GHGreporting@epa.gov
— 1-877-444-1188
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